BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC YERSIN PA LAT Péoc lap - Ty do - Hanh phiic
S6: 0 ¢, /QP-DYD Lém Pong, ngayAtthdng 01 nim 2020
QUYET PINH

Vé viéc ban hanh Quy trinh t chic thi va chim thi

HIEU TRUONG TRUONG PAI HQC YERSIN PA LAT

Cin ctr Quyét dinh sb 175/2004/QD-TTg ngdy 01/10/2004 ctia Thu tuéng Chinh
phi vé viéc thanh 14p Trudng Pai hoc Dén 1ap Yersin Pa Lat;

Céin ¢t Quyét dinh s6 98/QD-TTg ngay 14/01/2016 ciia Thi tuéng Chinh pha vé
viéc chuyén doi loai hinh cta Trudng Pai hoc Dan 13p Yersin Da Lat;

Cén ctt Quy ché ban hanh van ban 13p quy hi¢n hanh;

Céin cir T¢ trinh s6 01/TTr-DYD-KT&PBCL ngdy 16/01/2020 vé vi¢c ban hanh
Quy trinh td chirc thi va chim thi,

QUYET PINH:

Piéu 1. Nay ban hanh kém theo Quyét dinh nay 12 Quy trinh td chirc thi va chdm
thi.

Diéu 2. Giao Phong Khéo thi & Pam bao chit lugng 1am ddu mdi quén Iy va chiu
trach nhi¢m hudng dan vigc thye hi¢n va tudn thl vén ban ldp quy nay.

Pidu 3. Quyét dinh nay c6 hidu Iyc k& tir ngay ky va thay thé cho Quyét dinh
68/2018/QD-DYD-DT ngay 19/6/2018 v& viéc ban hanh Quy trinh té chirc thi va chim
thi,

Pidu 4. C4c dng/ba thanh vién Ban Giam hiéu; Trudng, Phé cac phong, khoa, don
vi trire thude va toan b) CBGVNV chju trach nhiém thi hanh Quyét dinh nay.
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Soat xét: 01

40. o QUY TRINH Ma sé: KT&PBCL/QT-01
i TO CHUC THI VA CHAM THI | i, 1ye: 17/01/2020

YERSIN UNIVERSITY

1. Pham vi diéu chinh

Quy trinh nay quy dinh trinh ty t6 chirc thi va cham thi két thic hoc phan cua Truong Dai
hoc Yersin Da Lat.

2. Péi twgng 4p dung

Phong Khao thi & PBCL, cén bd coi thi, sinh vién va cac ca nhan, don vi khac lién quan dén
cong tac t6 chirc thi va cham thi két thic hoc phan cia Truong Pai hoc Yersin Pa Lat.

3. Giai thich twr ngir
a) Truong: La tir dung dé thay thé khi str dung cho Trudng Dai hoc Yersin Da Lat.

b) Pon vi: La tir dung dé thay thé khi sir dung cho cac phong, khoa, t6 bo mon, trung
tam,... thudc Truong.

¢) BGH: La viét tit ciia Ban Giam hiéu.

d) KT & PBCL: La viét tit cia Phong Khao thi va Pam bao chit luong.
4. Quy dinh chung

a) K& hoach thi két thuc hoc phan s& duoc cong bd vao dau nam hoc.

‘ b) KT & PBCL 1a don vi phu trach cong tac diéu hanh, t6 chirc thi, cham thi két thiic hoc
phan cua truong.

¢) Céan bo coi thi chiu trach nhiém ca nhan vé cong tac coi thi tai phong thi va tudn tha
theo cac quy dinh c6 lién quan cia nha truong va quy dinh cua Bo Gido duc va Pao tao vé viéc
coi thi.

d) Giang vién cham thi va nop lai bai theo dung thoi gian quy dinh.
e) Sinh vién c6 trach nhiém coi lich thi, danh sach thi trén trang Portal sinh vién.

f) Sau khi két thiic Quy trinh t6 chirc thi va chim thi, viéc nhap diém, luu bai thi va diém
thi s€ thuc hién theo Quy trinh nhap diém.
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5. Luu db

QUY TRINH TO CHUC THI VA CHAM THI

Bude Khoa BGH KT&PBCL Giang vién Cén b coi thi Viin bén, biéu miu Thoi gian
N Lap ké hoach thi két x 0% Sz .
Khong dat— ap BY LOGU B Mau ke hoach thi két Péu ndm hoc
1 thic hoc phan thiic hoc phan )
2 Phé duyét 02 ngay
3 Trude ky thi
21 ngay
4 Khong d: Soan dé thi, dép 4n Trudo ky thi
g da : P 21 ngay
5 Phé duyét 07 ngay
6 Nhén dé thi, dap an Truée ky thi
14 ngay
Céng bb lich thi, o
7 DSSV dy thi Lich thi toan truong Truée ky thi
_ 14 ngay
8 In sao d@ thi Trude ky thi
07 ngay
9 N | Lap danh sach, phan . A Trude ky thi
Khong dat- cong cén b coi thi Danh sach can b coi thi o7 ngé)lly
10 Phé duyét 01 ngay
Dat—
Cong bo dan.h s{)ch Trude ky thi
1 can bg coi thi 3
v 05 ngay
- - - Tai dyng bai thi
12 Chuén bj ho so thi - Giéy thi Trudc ky thi
- Gidy nhap 05 ngay
- Bién ban xir ly vi pham
Coi thi
13 |
14
1 07 ngay
16
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6. Dién giai

Buwéc| Cong viéc thuc hién

Dién giai chi tiet

Lap ké hoach thi két
thiic hoc phan

Vao diu nim hoc, Phong KT & PBCL thuc hién viée 1ap ké
hoach thi két thac hoc phﬁn dua trén ké hoach dao tao nam
hoc va trinh BGH phé duyét theo madu ké hoach thi két thiic
hoc phan (Mdu KT &PBCLIQT-01/MO01).

2 | Duyét

Trong vong 2 ngay sau khi Phong KT & DBCL trinh ké
hoach thi két thuc hoc phan, BGH duyét ké hoach thi két
thic hoc phan:

- Néu dat: Thyc hién budce 3.

- Néu khong dat: Tra lai cho Phong KT & DBCL thyc hién
lai budce 1.

Tao lich thi trén phén
mém

Trudce ky thi 21 ngay, Phong KT & DBCL thuc hién tao lich
thi trén phan mém:

Khoi tao dir li¢u: Cap nhat danh sach sinh vién, si sb cla céac
16p hoc phan can t6 chirc thi.

- Xac dinh nhitng 16p hoc phan t6 chtc thi trong hoc ky.

- Chon dot thi cho cac 16p hoc phan.

- Chon hinh thirc thi (tw luan, tric nghiém, thuc hanh,...)
cho cac 16p hoc phan.

- Chon tinh chét phong (phong hoc ly thuyét, phong may
tinh, san tap,...) cho cac 16p hoc phan trén hé thong.

- Phong KT & BBCL xép ngay thi, phong thi cho cac 16p
hoc phéan.

4 | Soan d¢ thi, d4p an

Trudce ky thi 21 ngay, giang vién giri dé thi, dap an cho lanh
dao khoa/bo mén dé phé duyét. Bé thi duoc niém phong va
ghi day du céc ndi dung trén phong bi dé thi.

5 | Duyét

Trong vong 7 ngay, lanh dao khoa/by mon tién hanh phé
duyét dé thi:

- Néu dat: Thuc hién budc 6.

- Néu khong dat: Tra lai giang vién thuc hién lai budce 4.

6 | Nhan dé thi, dap an

Trudce ky thi 14 ngay, Phong KT & DBCL tiép nhan dé thi,
dap an tir lanh dao khoa/bo moén: Nguoi giao dé va nguoi
nhan dé phai Ky giao nhan vao sb giao nhan dé thi.
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QUY TRINH

Buwoéc

Cong viéc thuc hién

Dién giai chi tiet

Cong b6 lich thi va
danh sach sinh vién du
thi

Lich thi, danh sach sinh vién du thi dwoc cong bé trude ky
thi 14 ngay. Phong KT & BBCL gtri lich thi qua email cua
khoa.

Danh séch sinh vién du thi: Phong KT & PBCL s¢& chon cac
diéu kién cAm thi:

- No¢ hoc phi. ) .

- Danh sach cam thi theo y€u cau cua giang vién.

Phong KT & PBCL lap danh sach sinh vién du diéu kién du
thi. Két qua c6 duoc 1a danh sach sinh vién du thi chinh thirc.

Khoa c¢6 trach nhiém thong bao sinh vién theo doi lich thi,
danh sach dy thi trén trang Portal c& nhan.

Lich thi theo mdu lich thi toan truong (KT&PBCLIQT-
01/M02).

In sao dé thi

Trudc ky thi 7 ngay, Phong KT & DBCL cur can bd in sao
dé thi, can bd s& chiu trach nhiém bao mat dé thi va niém
phong day du.

Kiém tra tGi dung dé thi dung mén thi, ding 16p, khoa, hé
dao tao.

Lap danh sach phén
cong can bo coi thi

Trudce ky thi 7 ngay, Phong KT & DBCL tién hanh lap danh
sach can bo coi thi (trén co s thong ké sd luong céac 16p thi
cua tirng ca thi cia mdi ngady trong dot thi).

Phong KT & PBCL sé& phan cong can bo coi thi theo Mdu

KT&DBCLIQT-01/M03 va trinh BGH duyét danh sach can
bo coi thi.

10

Duyét

Trong vong 1 ngay, BGH duyét danh sach phan cong can bo
coi thi:
- Néu dat: Thyc hién budc 11.

- Néu khong dat: Tra lai cho Phong KT & DBCL thyc hién
lai.

11

Cong bd danh sach can
bo coi thi

Trude khi thi 5 ngay, Phong KT & DBCL s& cong bd danh
sach can bo coi thi chinh thirc bang hinh thirc giri email vé
cac khoa va dua 1én trang Portal cua giang vién.

Giang vién xem lich coi thi trén trang Portal ca nhan.

12

Chuén bi ho so thi

Cong tac chuan bi ho so thi dugc Phong KT & PBCL thuc
hién trudce ky thi 05 ngay.
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3 Mi s6: KT&DBCL/QT-01
QQ 2 , QUY TR!NH < Soat xét: 01 ?
YERSIN UNIVERSITY TO CHUC THI VA CHAM THI Hiéu lyc: 17/01/2020
Buéc| Cong viée thue hién Dién giai chi tiét

Phong KT & PBCL chuin bi tai dung bai thi, gidy thi, gidy
nhap, bién ban xir 1y sinh vién vi pham quy ché thi theo mau
KT&PBCLIQT-01/MO04.

Can bd coi thi sé coi thi theo lich da dugc phan cong coi thi

13 | Coi thi trén trang Portal giang vién.
Sau khi két thuc mon thi, Phong KT & DBCL tiép nhan tdi
bai thi cta tirng phong thi tir can bd coi thi bao gom:
Nhan bai thi tr CBCT | 5y oo sinh vien du thi, s6 bai thi, s6 to gidy thi,
14 | va ban giao cho giang )
vién cham thi. - Cac bién ban xtr ly vi pham (néu c6)
Phong KT & PBCL lién hé giang vién dén nhan bai thi dé
cham.
Phong KT & PBCL ban giao tii bai cham thi cho giang vién
L chém thi.
15 | Cham thi ) )
Giang vién cham thi trong vong 7 ngay ké tir khi nhén ti
bai thi vé cham.
Nhén bai thi va diém Phong KT & PBCL nhan ban giao cac thi bai dd cham, bang
16 | thi da cham tir giang | diém tir can bo cham thi.
vién
Danh muc phu luc, biéu miu lién quan
STT Tén Mi s6
1 | MAu ké hoach thi két thiic hoc phan KT&DBCL/QT-01/M01
2 | MAu lich thi toan trudng KT&DBCL/QT-01/M02
3 Mau danh sach can bo coi thi KT&DPBCL/QT-01/M03
4| Mau bién ban xir Iy vi pham KT&DBCL/QT-01/M04
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